coach zone

1 In this video, we will cover how head coaches can access and find information
within the coach zone.

First, Navigate to https://portals.specialolympics.org/

-
Welcome to the Special ' .
Olympics Portal

Be a part of something bigger

Discover the joy of sports and inclusion by
becoming a Special Olympics athlete, volunteer,
or coach.

If you do not have a Special Olympics account,
start here:

CREATE AN ACCOUNT

Already have an Account?

IF you have signed up before, click here to login to
your account:

SIGN IN
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https://portals.specialolympics.org/

2  signin to your volunteer account
Olympics Por

Be a part of something bigger
Discover the joy of sp and inclusion by
becoming a Special Olympics athlete, volunteer,

or coach.

If you do not have a Special Olympics account,
start here:

CREATE AN ACCOUNT

Already have an Account?

If you have signed up before, click here to login to

your account:

Fﬂ;:h Special Olympics

Sign in

Sign in with your email address

| lipenh@apecillulyrnpicspa.wg

l ——

Forgot your password?

Don’t have an account?  Sign up now
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4 From here, you can navigate to the coach zone from the menu at the top of the
page.

AN
S.ﬁ‘%é Special Olympics My Checklist ~ Event Signup  Group Management Do More Home > Jackie Lipenta ~

Heads up!

Some of your Forms are expiring in less than 90 days. Navigate to "My Checklist” to update and renew your forms.

Welcome to the Volunteer Zone, Jackie Lipenta

My event jobs

Mo event jobs. Sign up for an event in the button below.

I'want to
= &4 = D

Select Your Volunteer i
Review My Checklist Role Contact Special

(13/11) Sign up for an Event Click here to learn more about Olympics

applying for different roles

A3
AL Special Olympics My Checklist ~ Event Signui Group Management Do More Home ~ Jackie Lipenta ~
.arg.%‘ ly gnup P 9

Volupteer Zone

Heads up! Coach Zone

Some of your Forms are expiring in less than 90 days. Navigate to "My Checklist” to update and renew your Forms.
Register Zone

Welcome to the Volunteer Zone, Jackie Lipenta
My event jobs

Mo event jobs. Sign up for an event in the button below.

Iwant to

o 0 .
= &4 & D)

Select Your Volunteer .
Review My Checklist Role Contact Special

(13/11) Sign up For an Event Olympics

Click here to learn more about
applying for different roles
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6 As a head coach, navigating the coach zone is an option, but not a requirement.
The coach zone is available for you to view your team members at a glance and to
see if eligibility requirements have been completed for athletes.

Please note that you will still be provided trackers for eligibility management, and
you will also be provided with an athlete health history information sheet.

To view your team members, click the "manage my teams" icon
S%';:;‘ Special Qiympics My Teams My Participants Do More Home ~

Welcome to the Coach Zone, Jackie Lipenta

What do you need to do today? Please select a box below.

O 0] ()
[ ()
Contact

Manage My Manage My Spedial

Participants Teams

Olympics
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7 Yyou should see the team which you head coach listed here. If you are a team
leader or an athlete registration support volunteer, you may see multiple teams
from your county listed.

A3
sﬁ%a Special Qiympics MyTeams My Participants Do More Home ~

My Teams/Delegations

[2]

Group Name Description Number Of Members  Region Sport |
Jackie's Running Team we are the running team for 4 Region 6: Greater ®
Jackie's test group Philadelphia
< Back
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8 click your team to see a list of athletes and volunteers. If you do not see an athlete
or volunteer listed who you know will be participating on your team, it is most
likely because this individual still needs to create an account within the Special
Olympics Pennsylvania portal.

If an athlete is missing from your list, you do not need to create an account for
them. Rather, you can support by reaching out to the athlete and/or their support
system to remind them to complete registration.

A%,

£ ﬁ.ﬁ‘j Special Dlympics

My Teams My Participants Do More

Manage Team: Jackie's Running Team

Description: we are the running team for Jackie's test group

Parent Group: N/A

Region: Region 6: Greater Philadelphia

Home ~

Sport:
Q

Name Role Role Status Profile Status Health History & Release Status Expiration Date Actions
TestFrodo Athlete Active Complete Approved 07/08/2026 ®
TestBaggins
TestSamwise Athlete Pending Complete Submitted 07/08/2026 [ °© ‘
TestGamgee
Jackie Lipenta Coach N/A Complete N/A N/A
TestAthlete Athlete N/A Not Started N/A [ ° ‘
TestLastName
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9 The top of the page lists your team name/training site, as well as a brief
description and your region and sport.

A3
'sél-ﬁa Special Olympics My Teams My Participants Do More Home ~ Jackie Lipenta ~
5 oo =
Manage Team: Jackie's Running Team
Description: we are the running team for Jackie's test group
Parent Group: N/A
Region: Region 6: Greater Philadelphia
Sport;
| a |
Name Role Role Status Profile Status Health History & Release Status Expiration Date Actions
TestFrodo Athlete Active Complete Approved 07/08/2026 ©
TestBaggins
TestSamwise Athlete Pending Complete Submitted 07/08/2026 ® ‘
TestGamgee
Jackie Lipenta Coach N/A Complete N/A N/A
TestAthlete Athlete N/A Not Started N/A ®
TestLastName
Previous 1 Next

10 the box underneath contains your team information. Under the "role" column you
can see if the participant is an athlete or volunteer.

Manage Team: Jackie's Running Team

Description: we are the running team For Jackie's test group
Parent Group: N/A

Region: Region 6: Greater Philadelphia

Sport:
| a

Name Role Role Status Profile Status Health History & Release Status Expiration Date Actions.
TestFrodo Athlete Active Complete Approved 07/08/2026 ©
TestBaggins
TestSamwise Athlete Pending Complete Submitted 07/08/2026 °
TestGamgee
Jackie Lipenta Coach N/A Complete N/A N/A
TestAthlete Athlete N/A Not Started N/A ®
TestLastName

Previous 1 Next

Child Groups
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The health history and release status column will let you know if the athlete has
1" A . o

completed the eligibility requirements to participate. An approved status means

the athlete has completed the health history and release form and is eligible to

participate. Any other status, including "submitted", "awaiting signature" and

"under review" means that the athlete has not yet been marked as eligible to

participate.
vidlidge 1eain: JdCKie s xkunning redain
Description: we are the running team for Jackie's test group
Parent Group: N/A
Region: Region 6: Greater Philadelphia
Sport:
Q

Name Role Role Status Profile Status Health History & Release Status Expiration Date Actions
TestFrodo Athlete Active Complete Approved 07/08/2026 F‘
TestBaggins
TestSamwise Athlete Pending Complete Submitted 07/08/2026 \ o ‘
TestGamgee !
Jackie Lipenta C!ach N/A Complete N/A N/A
TestAthlete Athlete N/A Not Started N/A —
TestLastName m

Previous 1 Next

Child Groups

12 if you prefer, you can use the "export to excel' button to view this list as an excel

spreadsheet.
A
‘él.féa Special Dlympics My Teams My Participants Do More Home ~ Jackie Lipenta ~
5 il =
Manage Team: Jackie's Running Team
Description: we are the running team for Jackie's test group
Parent Group: N/A
Region: Region 6: Greater Philadelphia
Sport:
| [ 2]
Name Role Role Status Profile Status Health History & Release Status Expiration Date Actions
TestFrodo Athlete Active Complete Approved 07/08/2026 ‘ ® ‘
TestBaggins |
TestSamwise Athlete Pending Complete Submitted 07/08/2026 )
TestGamgee
Jackie Lipenta Coach N/A Complete N/A N/A
TestAthlete Athlete N/A Not Started N/A ®
TestLastName L
Previous 1 Next
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13 If you want or need to view the health history form for an athlete while you are at
practice, you can do so by clicking on "Manage my participants" in the coach zone.

A7
cél.ﬁ? Special Olympics My Teams My Participants Do More Home ~

Welcome to the Coach Zone, Jackie Lipenta

What do you need to do today? Please select a box below.

O ) ;)
[ ()
Contact

Manage My Manage My Special

Participants Teams

Olympics
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14 At the bottom of the screen, you will see a tab for athletes that lists the names and
information for the athletes on your team. If you want to view a health history
form for an athlete, you can do so by clicking on the blue "approved" link next to
their name and information.

This page is also where you can register an athlete. As a reminder, head coaches
should only be registering athletes as a last resort, if the athlete and their circle of
care are unable to. If this does apply to you, you can click "Register New
Participant” to register a new athlete.

1. Click "Register New Participant"” or "Bulk Upload Participants”.

2. Complete the registration form for each new athlete.

3. Use the dropdown menu to manage existing athletes or click on the hyperlinked health history status to access
their checklist.

Total Participants Unregistered Registered Pending Staff
Participants Participants Review
‘ Bulk Upload Participants

Keyword:

Show more Filters Export To Excel

Athletes Coaches/Volunteers Unified Partners
Name Preferred Name Age Profile Status Health Histor Expiration Date
» TestFrodo TestBaggins Frodo 49 Complete Approved N/A ‘ o ‘
P TestSamwise TestGamgee TestSamwise 35 Complete Supfititted N/A ‘ ® ‘

TestGamgee

15 You can expect to receive access to the coach zone in early August. Also starting
mid-August, you will receive a Health History Summary excel spreadsheet that will
enable you to view important athlete health history information on the go. You
can access this form electronically or print it if you prefer.

In the event of a medical emergency a head coach may show Emergency Services
any necessary health information through the Health History spreadsheet or the
portal.

If you have any questions about the portal or the coach zone, please reach out to

your regional staff or email us at portalsupport@specialolympicspa.org. Thank
you.
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