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Registration Process Overview:

The Pilot Program will utilize Google Sheets
e Google sheets is like excel, but it is a “live” document where changes are
updated instantly

e Alleventregistration forms will be in one document:
o Volunteer Registration, Athlete Registration and all Sport forms
o Housing forms will also be included for appropriate overnight events
o Tabs for each “form”

e Timeline: Western - Central/Eastern

Submit their LOI using the current Lol date for your event (March 28/April 4)

Final Allocations will be sent the following day (March 29/April 5)

Pilot Programs will submit their online Vsys roster the MONDAY after they receive FINAL
ALLOCATIONS. (April 1/April 8) IMPORTANT: Vsys roster is what will populate your county
registration document.

SOPA will send Google Registration Link the following day (April 2/April 9)

Google Registration will be due the Thursday after it would originally be due (April 11/April 18)
SOPA will send out Feedback Form (April 12/April 19)

Scratch & Activation Deadline: (April 22/April 29) by 5 PM

o O O

o O O O
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Benefits to Using this Process:

e Links directly to Vsys:
o Accurate names/records
o Help identify gaps with coach or athlete requirements earlier (out of date trainings/medicals)
e Ease of completion & submission of paperwork
o Paperwork s allin ONE document
Information is linked from one page to another

O
o One link can be sent to all coaches
o Multiple people can work in the document at the same time - if people have questions they can

work on it together
o Updates/changes can be made in REAL time
e Reduces possibility of error:

o Consistent formatting

o Events are pre-populated....drop down menus

o Athlete and Coach contact into pulled directly from Vsys
o Summary pages to review accuracy
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https://docs.google.com/spreadsheets/d/1YaFQ0h_SzrXBjHxSMtPYaAAA3Acla5vEPhc9-kFkIcM/edit?usp=sharing

Instructions Page

Tralning - 2019 Spring Sectionals Reglstration Papsrweork
Flie =3t View Inzart Format

Tools Add-cns Halp

dary at 537

- e~ P05 v & % 0 203w v 1 v BI&A & H viv|2v%y oo A H ¥~ -
2019 Sprin i ictrati
Local Program Meoknmary County

¢ |Swol Ploaase vty your Daiogation is islod asawe.
. . Coschec Tab - Dataliod within 2 ING OIS yOur ROgam S.bmitied on your aning Vays
PY The |nStrUCt|0n Pa e Wlll Walk roslor. ams in gray are datals about e cosch 26 lsted within 118 Vs roacond. Ploase note
g = that lems in gray cannol be changed within tha document. If infarmation in the grayy is not
cormact, you shauie pu ors i ine “Updadec fo Coaoh Infermation” column and SOFA
wi uodate. You wd % b0 SUDME 2Rms 0 graen and white. lems in grean are:
th h h t l t h Se0 2 reqied. Rame I while can be filed in a5 nacded
rOUg OW 0 COI I I p e e eac Athiete Tab - Dataiiod within e the JGies your program Submitiad on your onfing Vays
rosler. ems in gray are detals about s athicle a5 Estad within the Vays mood. Piaase role
. that Tams in gray cannot be changoed within the document. It infarmation in the gray is nat
comact, you Shaud o % 0 Ine “Updatec fo Athiets Informaticn” comn and SOPA
a On e goog e S ee . wil wodata. You will or m;;~1*xtrw.';‘o:n;naan): Nems in green e
Seo 3 rogired. Roms in white can ba flled in 25 naosded.
Reviow - Poase ercum 2l roen ilems in tha coachas and iele tats are S5ad out. 0ata trom
M ¢ thesa tabe wi autamatically fil into tre appropnate s0orts ahs hased on Sekedion,
° dKe sure your program name IS S04
Arhlutics Tab - . fe ieapaling n Albdwlics. Dula
. regured mch s, tukay and peetathbe
in YELLOW at the to - o ik
p- X nds. MM.SS.00
Exangle 2 2 = L0 manvates 14 and 12 hoedredtin of « wecond
Steo 5
Bukatball 3v3 Tab - 'k w Lhe comgetition data for athiheles perticpalog in 3v3
u" s, Guadifying sccoes and Summer Ganmis slenest o
S0 € ulats co the Team Summary Tab
data for athhetios pastizipating in Sv& Savketbal
2 { cows and Summmer Gan Bl m grewr
Sep 7 raviirs will pogulat sy Tab
= Busketball Team Summary Tab - Deesew (e Losms rustirs, seons end Sumimie Gamie i
3
Seo 8 smahi cometons, yo b Sashetbal S0 o v3
2 Baskutball Skils Yab - Heave enler the con athletes parteapating o Baskethal
Step 8 Shafhe. Duta reguited inchudim guallvng woves per shill o grees
= Golf Tad - ¢ wrter Lhe competion dute sthisies partiopetang in Gell Date required
Step 10 inchuche andd qualdyieg scone in green
Softball Tab - Pheaie enter the e tirgg i Softhell Deta
b d regured nchade leem same and guel Phewia pote, Lewm rosten will
Step 11 populete oo the Team Sommary Tab
= Softball Tews Summary Tab - Revew o Lo ¥ yeu mend Lo ke
| |Sweo 12 U LU, you mus retuen L Ihe Softhall Ta
- Softball Skills Tab - Muase erter the compet for athlites partc x e Schbal Skils
Step 13 Dule reguned ifying wore i green
“ you use dec
samph: 214,11 = lwe minulis 14 e
Step 14 huedredihs of «
= Tieanis Shilki Tab - enter the competiticn date for ot R —— Tenn Shilk
T |Seo 15 Dt reguned ek 1t wed cuadilying wone i green
% Tensis SGLDOUS Tab - Mo irster the competiten deta for aibietin purtiopatoy e Toen Sy
Sten 16 wnndfior Doubsben, Ot nxgusredd o rutin o) cloldes prartier i
. . . 2 (ST Pieace thic from no |ater than Monday, April $th at 11:63 FM
5/ Special Olympics Pennsylvania =




Coaches Tab:

Training - 2019 Spring Sectionals Registration Paperwork (=] u
File Edit View Insert Format Data Tools Add-ons Help Lastedit was yesterday at 6:37 AM
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+ 2019 Spring Sectionals Registration Paperwork P—

Local Program  Montgomery County

Coaches Tab - Detailed within are tne coaches your program submitted on your online Vsys roster. Items in gray are details about the coach as listed within the Vsys

. |record. Please note that items in gray cannot be changed within the document. If information in the gray is not correct, you should put corrections in the “Updates to
Coach Information” column and SOPA will update. You will only have access to submit items in green and white. Items in green are required. Items in white can be filled
in as needed.

Required: items in Green. Please Enter data about each coach including the sport and role they are fulfiling for this event.

o |1 applicable: Details about each coach can be added including who they are a 1:1 for, changing their aitemate status if different than what was originally submitted via
Vsys and updating personal information if there are corrections

9 Items in gray are details about the coach as listed within the Vsys record. Please note that items in gray cannot be changed within the document. 1

Alpert J. Russo 7JHILTCKRO:

13 Alexandra Kempf |T45IW517118QG) F 06012013 08/19/2021 08/19/2021 | Green:L i 123@yahoo.com Athletics - v
4 Alison Gumienny |ATJFRHQSXXK] F 04/01/2016 04302019 | 08/3112019 | justalii717@gmail.com Athletics ~ ~
5 Ann Salomon BBFKUNR12SNY  F 06/01/2014 01/22/2022 | 02/1612021 | Green:L i c@gmail.com Athletics ~ ~
16 Anthony Russo | TVYHAPMEZQX M 0210112013 053172019 | 053112019 | Green:l i .com Athletics v v
7 Ashley Harr Ds71A3LC22v8| F 06/01/2013 | 03/31/2020 | 05/31/2019 |Green:Unrestricted aherrrun3@gmail.com Athletics > = v
Ashley Vaitis AIGPNSASSFY] F 05/01/2013 06/30/2019 | 0413012021 | Green:L i ashleyvaitis@gmail.com Athletics - - - ~
19 Ashley White HELGXY7QI8DH F 05/01/2014 053172019 | 0413012019 | Green:l i net Athletics ~ [Hesc of Dete ~ v v
Brian Moyer iMYsRsJaTzZeR| M 00/01/2011 04/21/2021 0472112021 | Green:L i net Athletics ~ |Athiete Coaci ~ - -
21 | Catharine Miller |HHC31QDIZTKI F 12/01/2000 0311012021 02/10/2021 | Green:L i inejmi net  |Athletics - - ~ ~
Christine Gallag| sul F 05/01/2013 04/1212021 04/13/2021 | Green:L i i net Athletics > v v
2 Connie Kovacic |LUVSXGBYKTI| F 01/01/2014 04/30/2020 | 02/3112020 | Green:L i i net Athletics - v - ~
Craig Simon M 02/01/2013 02/23/2021 06/1412020 | Green:t i i i Skills ¥ > - -
+ = B Instructions ~ B Coaches ~ B Athletes ~ B8 Athletics ~ B Basketball 3v3 ~ B Basketball 5v5 ~ Basketball Team Summary ~ B Basketball Skil »

e This tab should have all of your volunteers that you entered in Vsys

Use the drop down box or type into the GREEN tab to enter information.

e Gray Tabs = Review, Green tabs = Required to complete, White Tabs = Optional (1:1 athlete,
Alternate status or Updates)

e Red Cell = Out of date coaching requirement, must be rectified to participate

e If thereis missing - incorrect information in the gray, enter updated information in Updates to Coach
Information

e Onceinformation is entered into the coaches tab, it auto-populates into the rest of the document.
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Athletes Tab:

Training - 2019 Spring Sectionals Registration Paperwork

File Edit View Insert Format Data Tools Add-ons Help Lastedit was yesterday at 6:37 AM
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12019 Spring Sectionals Registration Paperwork

Local Program

Montgomery County

**Hidden U

Al
record. Please note that items in gray cannot be changed within the document, If information in the gray is not correct, you should put corrections in

filled in as needed.

thin are the athletes your program submitted on your online Vsys roster. items in gray are details about this athlete as listed within the Vsys

Athlete Information” column and SOPA will update. You will only have access to submit items in green and white. Items in green are required. items in white can be

the “Updates to

7 | Required: tems in Green. Please enter data about each atnlete including what sport they are participating as.

8 If applicable: Details about each athlete can be added Such as alternate status and updates to their personal information if there are corrections.

items in gray are details about the athletes as listed within the Vsys record. Please note that items in gray cannot be changed within the document

'3 | Aaron Richards MOZZSWBHRJTGZHEH M 53 12/21/2020 Athlete EN/A Athletics R e
14 Aaron White WZZWTXXFXPJI1C3TY M 35 10/31/2020 Athlete EN/A Athletics ot X
S Adam Mucklow 1S0ZHA4LCD4L29I0 M 24 03/24/2020 Athlete ENIA Athletics = x
"6 Albert A. Russo 8Z0Y10Z4U56C8V2J M 20 04/20/2021 Athlete ENIA Athletics ¥ .
17 | Alex Stefano BGAANASQEVS1B0PD M 31 02/06/2021 Athlete ENIA v~ B
18 Lesse T DCB2USAP M 25 08/11/2021 Athlete EN/A v~ i
2 Alfonso Garzon HE4XMXBLKOKYJYVR M 71 03/07/2020 Unified Partner #NA 3v v
20 Amanda Hare B8ZGXSRODSRSLELBO F 42 10/03/2021 Athlete Yes EN/A Athletics el
21 |Amira Heep DFYQN: E; 17 04/08/2019 Athlete EN/A Athletics P
22 | Angela Greenwood | TTEQAR3BEUECDRXD F 26 02/15/2021 Athlete EN/A Athletics ».
3 Anna Ruch 37UWKPNCRYDZLQRO E 26 08/09/2012 Athlete EN/A Athletics =
24 | Anne Minehart 1D25SJUOUHRKPOVR F 24 04/25/2020 Athlete ENIA Athletics ¥
Annamaria Navie | RHIZOKENYYXWPAHR = £ NR2417071 Athiata ENIA Athlatine = -

+ =

B Instructions ~

B Coaches ~

8 Athletes ~

8 Athletics ~

B Basketball 3v3 ~

B Basketball 5v5 ~

Basketball Team Summary ~ (3

Information
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This tab should have all of your athletes or unified partners that you entered in Vsys

Use the drop down box or type into the GREEN tab to enter information.

Gray Tabs = Review, Green tabs = Required, White Tabs = Optional (Alternate status or Updates)

Red Cell = Out of date medical, must be rectified to participate

If there is missing - incorrect information in the gray, enter updated information in Updates to Athlete

Once information is entered into the athlete tab, it auto-populates into the rest of the document.



Sport Tab:

Tennis

1 019 S dlng Sectionals Registration Paperwork

Tennis Doubles/Singles
Locd Program = Montgomery County |

**Hidden u-v

Bd on dats entered on v.haaehes 3nd athizt=s t305 you will see the coaches and athletss participating in Tennis Level 2-8 listzd telow.

Tennis SGL/DOUB Tab - Flzase enter the compstition data for athistes participating in Tennis Singles andlor Doubles. Data required includes ratingand doubles

partner in green.

Flease enter svent ragistration information for each athiets in the Gresn section next to the athies name.

Flease note that i2ms in gray cannot te changed within the document.

12012016 | 12312010 | 12312018

15
=z Athlehes Athletes
N Doubles
Na Profile code | Gender | Age | Ath | 1:1Name Partner
24 DEXR IVAFFORU M 24 12/18!202‘ Alhhhe ZNA 4 Ryan Brett ~
= 121CUIMTABVIFSOL M 3 08122020 |Athlets =N/A 4 ~ |Ryan Adams

IR KR N

IRIEEEEEIEIER KR

+ W :sketball Team Summary ~ f Basketball Skiils ~ 8 Golir ~ B softban ~

Softball Team Summary ~

B softball Skilis ~

8/ Special Olympics Pennsylvania

Coach/Athlete information
will auto-populate into this
form.

Review Accuracy in Gray tabs
Select rating using drop down
menu

If athlete is playing doubles,
identify doubles partner

If athlete is missing or
incorrect, go back to
ATHLETE tab to review
selections



2019 Spring Sectionals Registration Paperwork “Hicden Ly
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OR Score 10K Score 2(OR. Score 3[OR Score 4|OR. 5 Score 6 Verified  |AdleteParrs
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+ ® @ Instructions oac B Athietes ~ B Awe 8 Bask B v | B Gor~ | f@Sombat v Somba ry v @ Sombalskits v @ Swimming v @ Tenis Siits

Coach/Athlete mFormatlon W|ll auto populate into this Form

Review Accuracy of Gray Tabs

Skills: Enter Skills Score

Level 2/4: Enter Course Score/Par

If athlete is missing or incorrect, go back to ATHLETE tab to review selections
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Skills Tab:

Basketball, Softball, Tennis

» 2019 Spring Sectionals Registration Paperwork ~Hidden WAF
= | Sport Softball Skills |
:  Local Program = Montgomery County

Based on dats entered on the coaches and athietes t30s you will see the cosches and athletss participating in Softball Skills listed below

Softbal Skills T3k - Plase enter the compstition data for athletes panicipating in Softcall Skils. Data required includes event and quaifying scors in
green

Flease enter event registration information for each athlets in the Gresn section next 0 the athistz name.

e e e e Coach/Athlete information will
auto-populate into this Form.
Review Accuracy in gray tabs
Type scores into GREEN cells
Total will auto calculate

For Tennis: Indicate desire to
compete in short court.

e If athlete is missing or
P - T T incorrect, go back to ATHLETE

= |BathSgama | J002QBDAGSFL| F | 02012016 | 08312010 | 08312010 |GreenUnrestic|  Yes  |bsgama@verzonnst

27 Michasl Guerin 38 0 . .

2z Michas! Herron | ANKKT2AWME0] M 13 08/11/2021  |Athlete 0 tab to reVIeW Selectlons
22 Michasl Hines | WBG2QRTIY77{ M kol 11/21/2020 | Athlete 0|

20 | Michasl Pagani | YWMITIOPVGU] M 34 02092020 |Athlets 0|

21 Michasl Paulinsy FIF1AHBAISLT] M 38 02062020 |Athlete 0|

3z Michas! SWOOXQALDD M 26 00082020 |Athiets 0

22 Michas! Sheedy| UBQAZADFRMY M 24 032002020 |Athlete 0

i+ Michelle Viney | AQQVHXVSECO| F 3 100032021  |Athlete 0|

+ M :sketball Team Summary ~ B Basketball Skiils ~ A coir ~ B softban ~ softball Team Summary ~ B softball skills ~ 8 swimming ~ B Tennis ski|
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Sport with Relays:

Athletics/Swimming

. TRAINING - 2019 Spring Sectionals Registration Paperwork q
L File Edit View Insert Format Data Tools Addons Help Last edit was 2 min

o ® P W[ S %0 0g1ne| A Sw -BISASE e IR 2 - R

08202020 | Ariete A
0108202 | Amiete ENA
1220201 Atiete N
[ “Ariete A
012772021 Atriste N
3282020 _| Unified Partner AN
ENA

NA

ENA

‘
i

score score score | Tota1

Al

~ @ Basketoanskis - @ Goif - @ Softball ~  SoftbalTeamSummary - @ Sofbauskiis - @ Swimming - @ Tennis sais ~ @ TennisscL/oous - @

Coach/Athlete information will auto-populate into this form.

Review accuracy in gray tabs

Type into GREEN cells or use drop down arrows select events.

Times must go to the hundredths place and be entered using decimals: MM.SS.00
Enter personal best times where possible

If athlete is missing or incorrect, go back to ATHLETE tab to review selections
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Sport with Relays:

Athletics/Swimming

E um&m
35| Wikiam Candie
55 | Wikam Wustrer | msreznm

o127z Arictn A
03282020 | United Partner ANA
Unifiod Partner ANA

e

z|z|n|z[=]=
N F e 1
g

Evenc1- | 1 L 400 Meter  [ShotPuc  |Loag Jump
(os vpml|| | ey  san Score Score Score
0N VWi - |WZWTIOFXPY M 35 I!J‘J A
= SRR sRER e = =
|:-EP *REF! el e s =
= sRER =) e = SR
b= SREF *RER = B =
- |s=En AREF AREF bii=d SREF! $REF
- [==m SREF ARER mﬁ_]ﬁr e
Evenc1-
Time
Event 1
Time
5 B Bxckatbas Suis 8 8 4 LE B ° 8

Select athletes for team using drop down tabs from athletics athletes

Enter Team Name Using County Name First

Select event using the drop down menu

Times must go to the hundredths place and be entered using decimals: MM.SS.00
If athlete is missing or incorrect, go back to ATHLETE tab to review selections
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Team Tab:

Basketball or Softball

2019 Spring Sectionals Registration Paperwork “Hiten VEAF

e Coach/Athlete information will
auto-populate into this Form.
e Review accuracy in gray tabs
— | e Type in team name putting the
' e county/program name FIRST
e Enter the Skill Scores
e Total will auto calculate
e Update Summer Games Interest
using drop down arrows to enter

=] event information.
H— ——r—| e [fFathleteis missing orincorrect,
R £ — go back to ATHLETE tab to
e o e j review selections
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Team Summary

2019 Spring Sectionals Registration Paperwork ' ' ' ' '

z | Sport Basketball Skills Tab - Flease entsr the competition data for athistss particoatng in Baskstbal Skills. Data requirsd includes quaifying scorss per skil in green.
3 Local Program Montgomery County

S Thisis 3 reviaw only tab. [ the team listings do not look corract you will nead 1o return to the Basketbal 22 or Basketball 5vE tab o make adjustments. ]
£ Items in gray ar= detals about the sthistes 3s listed within the Vsys record. Please note that items in gray cannot be changed within the document. |

2 | 5v5Team Summary

5VS Team Summary

Daniel Thonp.« 25

15| David Warren Sharpe 5 Diana Stem 33

1% | Eizabeth Haydt 2 ot Danz 12

17| Frank Costanzo g Gerard Hasson 1

13 |J D (John David) Schule ] Jadon McClain 19 Jahmir Moulrie [Yes 19

1% | Jason Fuhrmei 42 Jason Rice 24 Jenna Pando 24

20 | John Jr 16, DiAngelo 75 Jonathan Pitkow 8l

21 Katherine Redca 15 Katie Kneel 5 Katie Spencer 32

2 | Lamy Mom 2 Laura Wu 4 Lauren Kaiman 2

%= Lucs Sgarra 04 Lucas VanDerbsek 6d|Yes Luks Jones 6d|Yes
2 Mary Walsh 12] Yes

e Thisisa REVIEW ONLY page....it should reflect all the information you entered for your teams
e If somethingis missing or incorrect, you need to go back to the Team Page to update.

14 / Special Olympics Pennsylvania



Summary Tab

B c D

1+ 2019 Spring Sectionals Registration Paperwork

2  Document Submission Summary
3 |Local Program Montgomery County
5
6 pomss - = —| Py S — - i 1. |
7 Tota Number of Coaches a3 Athletics 13 1 12
2 Hzad of Delegation 1 Basketball 3v3 14 ] 14
¢ | Assistant H0D 2 Basketball 5v5 14 ] 14
1 Head Coach 0 Basketball Skills 6 9 8
"1 Assistant Coach 0 Golf 12 9 12
"2 Athlet= Cozch 3 Softball 18 3 7
73 | 1:1 for a specific Athlete 0 Softball Skills 2 2 0
74 | Young Athlste Chaperone 0 Swimming 20 20 0
“S  Delzgation Volunteer 0 Tennis Skills 1 1 0
| Tennis Doubles/d i 1 0
7% | Total Number of Athletes 200 16 124
2 Athletics 23 2 21
21 Basketball 3v3 29 3 17
22 Baskestball 5v5 81 3 73
23 Basketball Skills 9 5} Q
24 | Golf 11 ) 11
25 Softball 31 1 20
26 | Softball Skills 1 ] 1
27 | Swimming 1 2 2
22 | Tennis Skills 9 1
22 Tennis Doubles/Singles 2 9 2

+ = isketball Team Summary ~ B Basketball Skills ~ 8 Golf ~ 8 Softball ~ Softball Team Summary ~ 8 Softball Skills a

e This page will let you review/cross check number of athletes, coaches, and volunteers attending
the event.
e The Total - Alt should match your Final allocation numbers.
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Pilot Feedback

We are excited about this process, and it is our hope that
it will make the registration process easier for your
program. We do want to gather your feedback and will
be sending out a survey to collect any ideas or

suggestions that you have as a result of participating in
this pilot.

We will send out a Feedback fForm to all participating
programs on Friday, April 12th or 19th depending on
your location.
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QUESTIONS?

CONTACT YOUR COMPETITION DIRECTOR:

EAST - Gina Reid:
WEST - Mike Ermer:
CENTRAL - Teresa Amaturo:

Special Olympics | 02"6 ﬁﬁ.
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