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What is a list in V/Sys?

 ALIST is asimple list of names.
— It is like a note you keep for yourself that you will use later.

— Lists only have names, no other information and can’t be
easily printed.

e Use these rules when naming your list

— Use your program name as the first part of the list so you
can easily find it.

— You may or may not want to put the year in the name. If
you put a year in, you can change the name when the new
season begins.

— An example: Bucks Bocce 2016 or Adams County Athletes
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What decisions do | have to make
before adding people to my list?

e There are 2 kinds of lists REGULAR and INTELLILIST

— Regular lists do not change. Whoever you put on the list when you create it,
stay on the list until you delete them.

— Intellilist are created by telling VV/Sys criteria for people on the list. Each time
you view the list V/Sys finds all the people who fit your criteria. If you create a
list of athletes on Monday and someone adds an athlete on Tuesday. On
Wednesday when you pull up the list, the new athlete will be on it.

 There are 2 kinds of lists PERMANENT and TEMPORARY
— Permanent lists will be there when you sign-on to V/Sys again.
— Temporary lists will disappear when you sign-off of V/Sys.

e There are 2 kinds of lists PRIVATE and PUBLIC

— Private lists are only visible for you.
— Public lists are available to anyone with a V/Sys sign-on.
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How do | get names on a list?

* You can enter names on the list one at a time OR
you can select a GROUP of people and add them
all at once.

* You can even right click on a name you have retrieved and add it
to a list that way.

* Once you have a LIST, you can COMBINE it with
other lists.

* You can remove names from the list by right
clicking on the name and selecting delete
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What can you do with a list?

 REGISTER people for games — one click
registers all the people on the list.

* Create MAILING LABELS for people on a list.
(Example: George’s problem)



W ¥Sys D -

@ ‘;'. {global) Adams Active Yolunteers
‘.;. {glabal) Adars Athlete

Filter by r ‘;"‘ {alobal) Adams Athletes

”'r’ All: 129

r_" atHlete .‘. {alobal) adams athlates

"-r‘ Un|F|ed 3 (glabal) ADAMS CFS Athletes

’1 Yolurte ‘;‘n {alobal) Allegheny - Approved Yoluntesrs
Filter by l -.‘n (global) Area M Bocce
‘*m ‘;"i {global) Area M Sectional Yolunteers

‘;".'. {global) Area M Volleybal

‘;‘;g {alobal) Area P Athletes

Other Too q.;'. (global) Armstrong

mShOW d ‘;'. {glabal) Armstrong Bocce
:"' Refrest

ks County > Bucks County

Ewary
Gender | .. | Status
t Female 55
Male i
t Female &1
t Femde 0
Male ki
Male 24
t Female 53
Male 18
Male 18 ®
t Male 4
t Female 47 °
Female 16
t Female 43 °
Male 22
Female 24
[}

.‘. {glabal) bocce artnet Male
Help Male [ )
)t Hel Female 14
“Get - .‘. (global) BSO 2016 Vilanava Athletes Ll ¥ °
| Taol do 2 (glohal) BSO 2016 Yilanova Coaches el !
< 2 t Malz ]
‘;"". {alobal) bucks county athletes Female 29
1.;'. (global) Butler : fEnci]
s r Female 59 ()
.;,‘. {global) Butler appoved volunteers Male 23
".a.". {alobal) cambria arliet e 4
x Female 25
‘;ﬁ'. {global} Carolyn Fix r Femdle 65
o [ J
‘;‘;g {alobal) Carolyn's list 2016 PaEl &
t Male o4
1.;'. {global) Chester County t Male 62
‘;“". {global) clarion athletes el <
d i Female 53
‘;". {alobal) Clarion Ca. t Male 52
‘;'. {glabal) Class & disclasure received|verified izt i
s Male 18
:‘;. {global) Clearfield County EBocce ¢ Female 48
1.:'. {alobal) CalumbaiiMontour Coaches " SRl el kel
= r Male 56
‘;“'. {global) ColumbiafMontour Unified Partnes Male %

Ayh ( :
glabalj ColumbiajMantaurathlstes
[istart| ¥*
b &

To register names on a list:

MEIE

@ Back

[»]

Select Projects on the main screen
Select Projects on the Projects screen
Double click on the name of the Project / Game i
Under Delegations, Select the name of your county
Under Add, select From a list

Select the name of the list with people you want to
register

In the small dialogue box enter the role of the people
on the list

You will see a box with the number of people to be
added. Click add twice to add people. New people will
be added and show on a list.

El

5 HA0PM

3
9/14{2016



¥/ ¥Sys One

ﬁ Yys One [Letters, malling labels, e-mails) > Basic maling labels {Maling lsbels

Bookmarks [(edd bookmark) You ave logbed b 25 kmeade (SUReriser]; CRIRGE Basswory

Tools

Maling fabels

§ﬁ Load settings ﬁjSave settings
2

7 Properties O'CIear settings

’ Jave &5 a shorbout

it Calculated fields

ﬁDeta\l filbering/sorting

Address types
Preferred address:(ar
Exclude incomplete a {none)
Exclude records with fany)
(known bad addhes _
Primary

Sorting Home \
Sort#1: Postal g Business

Sort #2: Mame & Agency
Add sort

Guardian/Parent
Dutput options
Prink to: Sereen EnNCy conkack
Help Guardian]

Other

-
™ Basic mailing labels

il For labels going ko 24 people with a shared address, print just one label

Label bype: Left nudge: Top nudge:

‘(US) Address 5160 v| | 0 | | 0s |inches
Fank: Size:

‘Tahoma '| | kl :|
Starting label #: Mame to use:!

‘ 13 | |N0rma| nane v|

Exclude contact flags:

[ [5]x]

@ Back

Seasonal

L

g f"::-‘.“\rl‘j:--
o,

‘Donotmail
(wtte 7
mestns 2
\Vi?itte:rr) types: - |
& Fllterz:ant:lnon-teams v|
& on selected lisks
Exclude people who Mg
‘ArchivedJBanned,DeceMP\aceholder,status: Applicant,Status: Inackive, Status: Leave of sbsence, Status: Rejected -
When printing labels it is important to
Select the type of address you want on the label
Be sure to select a sorting option and where you want the
output. If you put it
To the screen, you can review it and then print.
* gians



/ ¥5ys One

M3

ﬁ YSys One (Letters, mailing labels, e-mals) > Basic maiing labels (Mailing labels)

Boolimarks (add bookmark] Yo are logged in 23 kmeada (superyser); chanie passworg @ Batk

Tools

Mailng iabels

‘ % Load settings .ySave settings
o

= Properties O Clear settings
? a8ve 8 & shorkodt

7 Caleulated figlds
i

&Detail filkeringisatting

Address types

Preferred address:Home

fidd address type

Excludz incomplate addresses

Exclude records withaut a matching address
{known bad adtierres are alvays exclided?

Sorting
Stk #1: Pastal g
Sort #2; Mame 4
fidd sort

Output options
Print to: Scteen

Help

[start J—_T_J w

““® Basic mailing labels

[T For labels qoing ko 2+ peaple with a shared address, print just one label
Label bype: Leftnudge:  Top nudge:
[spadiresssisn w| [ 0Z] [ 03
Fank: Size:

|Tahoma - ‘ ‘ 95

inches

Starting label #: Mae ko use:
| 13 |Norma\ riame v |

Excclude contact flags: TO Drint Iabels for names On a “St:

|Do nat mai

g s Select Letters/eMails on the main screen

|Bucks County v |

regtypes « Select the type of label you want to print

Atflete v

Walunkeer bypes:

|(no filker)

Team filkers:

|Both teams and non-teams

» pelect the list you want for your names

/ Click print
y 4

Only peaple on selected lists
|b0cce bucks

™ Adams Active Volunteers
™ Adams Athlete

I adams athletes

[ Adams Athletes

I ADAMS CFS Athletes -
[~ Allegheny - Approved Yolurkesrs

[~ area MBocee

I~ Area M Sectional Yolurteers

™ Area M volleybal

[~ AreaP Athletes

[~ AreaP Bocce

O Armstrong Bocce

O Armstrong Bocce

[~ armstrong/Indiana-2016 State Games

I bocce

r'; bocee bucks
[ 850 2016 Wilanova Athlekes

I B30 2016 Vilanova Coaches b

|»

Prink

2 457 FM

9{14j2016 -



