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What is a list in V/Sys?

• A LIST is a simple list of names.  

– It is like a note you keep for yourself that you will use later.  

– Lists only have names, no other information and can’t be 
easily printed.

• Use these rules when naming your list

– Use your program name as the first part of the list so you 
can easily find it.  

– You may or may not want to put the year in the name.  If 
you put a year in, you can change the name when the new 
season begins.

– An example:  Bucks Bocce 2016 or Adams County Athletes



Type list in the tools box and select

List manager / Intellilist setup



What decisions do I have to make 

before adding people to my list?
• There are 2 kinds of lists REGULAR and INTELLILIST

– Regular lists do not change.  Whoever you put on the list when you create it, 
stay on the list until you delete them.

– Intellilist are created by telling V/Sys criteria for people on the list.  Each time 
you view the list V/Sys finds all the people who fit your criteria.  If you create a 
list of athletes on Monday and someone adds an athlete on Tuesday.  On 
Wednesday when you pull up the list, the new athlete will be on it.

• There are 2 kinds of lists PERMANENT and TEMPORARY
– Permanent lists will be there when you sign-on to V/Sys again. 

– Temporary lists will disappear when you sign-off of V/Sys.

• There are 2 kinds of lists PRIVATE and PUBLIC
– Private lists are only visible for you. 

– Public lists are available to anyone with a V/Sys sign-on.



Click on the type of list you want to create:

1. Standard

2. Temporary

3. Intellilist

Or click on an existing list to open it.



If you open an existing list, you have to 

click here to show The names on the list



How do I get names on a list?

• You can enter names on the list one at a time OR 
you can select a GROUP of people and add them 
all at once.
• You can even right click on a name you have retrieved and add it 

to a list that way.

• Once you have a LIST, you can COMBINE it with 
other lists.

• You can remove names from the list by right 
clicking on the name and selecting delete



TO ENTER NAMES ONE AT A TIME

• Give your list a name and

• Click on Find a Person

• Type in the last name of the person you want to add and click on the 

• Correct name in the window

• Save your list when you are finished adding names



TO ENTER NAMES IN A GROUP:

• Select Intellilist for the type of list

• Give your list a name and

• Right click in the space under Intellilist Criteria

• Fill in the criteria you want.  You can filter on sports associations, age, 

certifications and almost all of the data in the database

• Click on the link to see the names

• Close the window and Save your list when you are finished adding names



What can you do with a list?

• REGISTER people for games – one click 

registers all the people on the list.  

• Create MAILING LABELS for people on a list.  

(Example: George’s problem)



To register names on a list:

• Select Projects on the main screen

• Select Projects on the Projects screen

• Double click on the name of the Project / Game

• Under Delegations, Select the name of your county

• Under Add, select From a list

• Select the name of the list with people you want to 

register

• In the small dialogue box enter the  role of the people 

on the list

• You will see a box with the number of people to be 

added.  Click add twice to add people. New people will 

be added and show on a list.



When printing labels it is important to 

Select the type of address you want on the label

Be sure to select a sorting option and where you want the 

output.  If you put it 

To the screen, you can review it and then print.



To print labels for names on a list:

• Select Letters/eMails on the main screen

• Select the type of label you want to print

• Click on box Only people on selected lists

• Select the list you want for your names

• Click print


