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1. Go into your event in GV

Setup

Go to “Reports” menu
Then pick “Advanced/Cutsom”

2 People v ¥
&3 Delegations: 17 v ¥
P Events v ¥
Reports Helpmefindareport | %
rk s Description
Advanced/custom Design your own report, ? =
Awards Regliirement Estimator Awards Requirement Estimator. :
Banned peglile Print people who are banned yet registered in this games.
Basic mailirgllabels Print mailing labels for people in this games using built-in label types.
Basic mailirgllabels with custom filters Print mailing labels using built-in templates with advanced criteria,
Bib details Reports on entrants with and without assigned bib numbers,
Bib summa Reports on used bib numbers by delegations, sports and events,
Custom colfihn Custom reports where you specify just the columns not a full layout, bl
Custom maihg labels Print mailing labels for people in this using your own label types.
Custom mailhg labels with custom filkers  Print mailing labels for people using your own label types and advanced criteria.
Event resufleports Results for events,
Event resuliveports for large screens Event results for media projectors or large screens. =
User tools - ¥
Timing systel v ¥
- ¥



2. Pick a Report
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You are logged in as mermer (superuser); chanye password

Tools i_:l Settings: Advancedjcustom reports
Delegation Reporé - Falf Type of report:
4 Load settings [ Save settings @Jle |
(, Properties € Clear settings =2l ¥ Select saved report [X]
@ Save as a shorteut T <
%\ Desian report Excly Mame ¢ ] Keywords | Last changed | Spotts
& Calculated fields @ & :(recent) ? &
= Detail filtering/sorting Tl Delegation Report - Fall 09/07/2018
[l =4 :(special)
Sorting . i - (last used) Delegation Report - Fall 09/07/2018
Sort #1: Deleqation A with page break - {last run) Delegation Report - Fall 09/07j2018
Sort #2: Name 4 {no page break) (& (unassigned)
Add sort Ot -+ 2019 Summer Games Credential v2 05/30/2019
Output options 3 ACM_Test of historical powerlifting events powerlifting 10/11/2018
Print k6: Screen E ACM_Test people in wg iwwg 2019 powerlifting 02{11}2019
O+ Bocce Fall Fest Drawing results 09/25/2018
- Condensed heat sheets - individual 04/20f2010 Ac
Delegation Report - Bowling 01/04/2019
Delegation Report - Bowling 03{16/2019  Athletics{Track and Field
Delegatoin Report w) advancement 04/25/2018
- Delegatoin Report wf advancement - Fall Fest 2018 09/19/2018
Delegatoin Reports - CFS 09/16/2016
DuBios Jeff Track and Field Day Credential w/ Places and levels 2019 042212019
- (Games People 03/29/2010
(ames Pennle mievents natzaiznin A
< | _'l—]
Search: |
Load from afile  Show hiddenreports  Ignore sport filters  Ignore groupings
Showing only sports: Athletics{Track and Field, Bocce, Football/Soccer, Powerlifting, Volleyball Select
SR
) p— 1 |

Select your report. This pop up will happen the first time you enter the report screen for
an event. After that, if you want to change the report, use “Load settings” on the left
hand side under “Tools”.



3. Filter your needs

i : termserv.specialolympicspa.org
GMS 7 (64 bit) = 2019 Central Fall Sectional = Advancedicustom reports (De

B You are logged In @s mermer (superuser); change password @ Back

Tools i_g Settings: Advanced|custom reports

Defegation Report - Falf Type of report:

) Load settings [ Save settings 1People =

[ Properties € Clear settings

@ Save as a shorteut 7 Source criteria

i Design report Exclude people with these flags:

& Calculated fields 1("'0 filter) v
= Detail filtering/sorting [] Filter entrants by gender

[] Filter entrants by age

Sorting ] :
Sort #1: Delegation A with page break Flltef entrants by delegation
Sort #2: Name_# (no paae break) fno Fiker) |
Add sort [ Hierarchical delegations' names
ol
Output options . Filter entrants by role
Print to: Screen 9 Yolunteer =
Athlete
O || Coach
[ Donor { Sponsor Bt
] Family member
] Staff
(] Unified Partner
Yolunteer

Once a report is selected, you will be brought back to this screen where you can
manage your filters.



4. Into the matrix...

Now we need to make sure we have the needed fields in the report.
Stuff get’s interesting when you hit “Design Report” (also under “Tools).

Tools

Delegation Report - Falf

) Load settings [ Save settings
[ Properties € Clear settings
' Save as a shortcut

i Design report

4 Calculated Fields

< Detail filtering/sorting

Sorting

Sort #1: Delegation A with page break
Sort #2: Name 4 (no page break)

Add sort

Output options
Print to: Screen

B You are logged In as mermer (superuser); change password
l-'# Settings: Advancedfcustom reports

GMS 7 (64 bit) » 2018 Certral Fall Sectional » Advancedicustom reports (Dergat0

Type of report:

‘ People

7 Source criteria

ude people with these flags:

no filter)

[] Filter entrants by gender
[] Filter entrants by age
Filter entrants by delegation

I(no filter)
[ Hierarchical delegations' names
Filter entrants by role

Donor | Sponsor
Family member
Staff

Unified Partner
Volunteer
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Custom fields don’t transfer in these reports well. #1 below is a bunch of random

numbers... a “Custom Field” is notrmally there.

[[}Report designer
]File Edit View Report Help

cialolympicspa.org
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6. Adjustments

The field can be adjusted by clicking on the field, then using the drop down
menu to find the correct fields.

[f}Report designer
| File Edt View Report Help

% Design | L3, Preview

[Fladiwmeds e AU Twmuss 08028
Customfields >Ad' nal Roles FHArial\ v 10 v|n I HIE‘!.'F"|A'W'1¢ l@%@@a]
= s =TT 1, ﬁ?ﬁ«thlete -
Report Tree Additional Roles L5 BEUAN |,' L |6' IT | |a 1 I

Administration - Management Team
Administration - Program Assistants

Alanto-axial X-ray NOT available? (Check box if NONE)
Application Status

Asthma*

Atlanto-axial Instability Evaluation by X-Ray Positive? (Check box if yes
Bleeding Problem™

Bone or Joint Problems™
Class A

Class B

Competition

Contact Lens | Glasses™
County

Date Signed

Dentures | False Teeth*
Diabetes*

»| Down Syndrome*

~| Emational Problems*
Employer/School

o Primary sport
IYTNASTEY10V

E Appearance 5
Blankwhenzero [~ [P
[ Border (TppBol Fall 3ng
Color mE
Hyperlink Has your driver

#hded or revoked in any state?

The first red circle above indicates that it is a custom field.
The second is the menu of said custom fields.



7. And we’re out!

Close out with the X in the top left to return to your filter page, if you have the filters you
need, hit “Print”,

b4 DIl
GMS 7 (64 bit) = 2019 Certral Fall Sectional » Advanced/custom reports (D€

oo
B You are logged in as mermer (superuser); change password @ Back

Tools ;:g Settings: Advancedfcustom reports
Delegation Report - Failf

Type of report:
) Load settings [} Save settings ‘People =
[ Properties € Clear settings
 Save as a shorteut T source criteria
i Design report Exclude people with these flags:
& Calculated fields 1("0 filter) v
7 Detail filtering/sorting. [] Filter entrants by gender

|:| Filter entrants by age

Sortini ‘ > ;
Sort #lg‘ Deleqation A with page break P Filter. enlrants by deledation

- With page break
Sort #2: Name 4 (no page break) | I(no filter) :I
Add sort [] Hierarchical delegations' names

m Filter entrants by role

Output options 9
Print to: Screen Volunteer

[]f--thlete —

[ Coach D
[ Donor { Sponsor r

(| Family member
[] staff

[ Unified Partner
¥ volunteer

Print




8. Save the PDFs

Print Preview

& Piint X Close
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